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 U n i t  1

Steps To Your Career

I Grammar Section

1   Write which of the things from the box below you usually do yourself 

and which ones other people do for you (in this case use the structure 

to have something done).

to cook food

to iron linen

to clean windows

to do gardening

to wash up

to mend clothes

to plant f lowers

to buy food

to feed (my) pets

to vacuum the f loors

to wash (my) bike

to take clothes to the cleaner’s

1. I usually cook food myself./I usually have food cooked 

for me. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 
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9.  

10. 

11. 

12. 

2   Use the words from the box to complete the sentences.

either, neither, any, none, no one

1. Either  of the two sets of keys is no good.

2.  of us can be there tomorrow. Ben is ill and I can’t drive 

a  car.

3.  of the children can attend these courses. They are free 

of  charge.

4.  can deceive George. He sees through everybody.

5. Have you got  milk in the fridge? No, I have .

6. I’m sure that  of the answers is right, they are both 

wrong.

7.   has ever carried out such research.

8. I don’t like  of the two cakes. They are not tasty.

9. Thank you.  of the pillows will do. They all are soft 

enough.

10.  Alas,  of you two can help me. I must take the decision 

myself.
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3   Write questions to the underlined parts of the sentences.

1. The match lasted for nearly three hours. How long did the match 

last? 

2. The British Channel separates Great Britain from the Continent. 

3. I have never seen such a set of tools. 

4. Robert and Ruth got acquainted in Rome. 

5. Students often borrow money from banks to pay for their tuition. 

6. Last month Richard applied for a job. 

7. He’ll visit this firm twice a week.

8. Now it’s Victor’s turn to do the room. 

9. There is nobody to deal with in the department. 

10.  Jenny practises for the concert four times a week. 

4   Read the text and write eight questions on it. Use a dictionary 

if  necessary.

The Etruscans

The Etruscans were a people whose origins are unknown. Their language is 
now extinct, although more than 9,000 inscriptions still exist. The 
Etruscans lived in the north-west of Italy. Their land, Etruria, also 
included the islands Elba and Corsica. As traders, they explored southern 
European and Mediterranean regions. Much of what is known about these 
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people comes from their tombs. Judging 
from these burial places, their rulers were 
wealthy and educated. Bronze, iron, and 
gold decorations show that their artisans 
were highly skilled. Etruscan gold artifacts 
were highly prized in other countries. The 
period between the 6th and 5th centuries 
BC marked the height of Etruscan 
civilization. In  some ways, the  Etruscans 
were ahead of other civilizations.

1. General question: Is the Etruscan language now extinct? 

2. Alternative question: 

3. Disjunctive question: 

4. Question to the subject: 

5. Special questions:

 a) What 

 b) Whose 

 c) Where 

 d) How many 

5   Write six questions on the text below.

Atlantic College

Last week I went to visit Atlantic College. It is an excellent educational 
institution in Wales. Unusually, it gives young people much needed 
experience of life outside the classroom. It also gives them an opportunity 
to study for their exams. The students, aged between 16 and 18, come 
from all over the world. They usually spend the morning studying, in the 
afternoon they go out and do a really useful activity. They can help on the 
farm, look after people with learning difficulties, or check for pollution in 
rivers.

1. When did I (you) go to visit Atlantic College? 

2. 

3. 
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4. 

5. 

6. 

6   Write in a, the or zero article to complete the sentences.

1. Language comes so naturally to us that it is easy to forget what 

a  strange and miraculous gift it is.

2.  man is born free.

3. “What’s in  name?” asks Juliet. “That which we call   rose 

by any other name would smell as sweet.”

4. All over  world  situation is  same.

5.  children begin to learn  words before their first birthday.

6.  rules of some sports are very complicated.

7. In  game known as Broken Telephone  child whispers 

 phrase into  ear of a second child, who whispers it into 

 ear of a third child, and so on.

8. When you study  painting, first look at  total picture.

9. You can often find  meaning of  new word in 

  context.

10.   group of  Japanese tourists visited  United States.

11.  Whenever you study  history, you need  facts about  

past.

12.   vegetarians do not eat  meat.

7   Revise the system of grammar tenses in English. Use present simple 

or  present progressive to complete the sentences.

1. It (cost) costs £ 5 a year to join the Stamp Collectors’ Club.

2. Jane is sure her friends (arrive)  in Moscow on Friday.
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3. It’s 6 a.m. We (start)  our morning programme.

4. The guy (not, understand)  what exactly you (tell) 

 him.

5. A luminescent raincoat has been recently invented. It (glow) 

 in the rain.

6. Like his father Jack (love)  painting. He (be) 

 a talented artist and (work)  at his 

own self-portrait.

7. What  the future (hold)  for us?

8. “Harry, where (be)  you? What  you 

 (do), dear?

9. Jacob (think)  that you should consult a doctor.

10.  Alice White has changed her job: now she (work)  as 

a cook in a top London hotel.

11.  If someone (ask)  you about John, tell them you 

(not, know)  him.

12.   you  (hear) me, Walter? 

— No, though I (listen)  to you.

8   Revise the system of grammar tenses in English. Use present indefi nite  

or  future indefi nite to complete the sentences.

1. If Joseph (hurry) hurries, he (not, miss)  the 

8  o’clock bus.

2. You can leave a note for him on the table. He (see) 

 it when he (return) .

3. I am not sure that Alice (be)  here on time.

4. If Bob (buy)  some apples I (make) 

 your favourite pie.
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5. I can’t give you my answer now. I (phone)  you 

in the  evening after Boris (inform)  me of his 

decision.

6. If Clark (not change)  his behaviour, he (lose) 

 his job.

7. I don’t know when the money (arrive) , but 

of  course it (arrive)  before you (leave) 

.

8. Promise that you (go)  to bed after the sun (set) 

.

9.  Unless he (tell)  me the truth, he (not, be) 

 able to join the group.

10.  Andrew (doubt)  if he (agree) 

 to accept your invitation.

11.  I (promise)  I (be)  

more punctual next time.

12.  Rebecca (not recover)  soon unless she (take) 

 the prescribed medicine regularly.

9   Revise the system of grammar tenses in English. Use past simple or 

past progressive to complete the sentences.

1. While Ann (cook) was cooking her favourite pudding 

I (enjoy)  my second cup of tea.

2. On Sunday, August 20, 1911, the thief (come)  

to the museum and (hide)  in the building.

3. When Jane (enter)  the classroom she 

(see)  Alex who (write)  

something on the blackboard.
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4. Neither Pete nor his brother (follow)  their 

parents’ footsteps.

5. Walter (speak)  for half an hour non-stop.

6. When we (arrive)  in London — and that 

(be)  two years ago — Robert’s cousins 

(look)  for some kind of job.

7. The boat (strike)  an obstacle under 

the water  but it (not stop)  because it 

(move)  too fast at that time.

8. I (not hear)  what Jane 

(tell)  because the people in the hall 

(talk)  very loudly.

9. Brian (sit)  on the bench for a quarter of an 

hour and then (continue)  his walk.

10.  It was broad afternoon. Charles (sit)  on 

a bench in the park. He (read)  a magazine. 

Suddenly an elderly man (come)  up to him.

11.  I (meet)  Jill in the morning. She 

(wear)  a new coat.

12.  Jacob (walk)  through the park when we met.

10   Revise the system of grammar tenses in English. Use past simple or 

present perfect to complete the sentences.

1. Jane (sit) sat under the tree for some time, then she 

(stand)  up and (go)  to the 

gates of the garden.

2. When  you (lend)  the 

money to John?
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3. Where  you (put)  the 

money? I can’t find it.

4. Rose (lose)  the keys and can’t open the door.

5. —   you (hear)  from Lucy lately? 

—  Yes, I (get)  a call from her last night.

6. How’s aunt Polly doing? I (not, see)  her for ages.

7. I (not, play)  the piano since I 

(leave)  school.

8. —  you (do)  the shopping? 

—  Yes, I (buy)  everything you (ask)  

me to buy.

9. —  When and where  you (meet)  John? 

—  Oh, I don’t remember. I (know)  him all my life.

10.  Rob (begin)  playing football when he was eight, but 

I don’t think he (play)  lots of matches since then.

11.  I (have)  this watch since my parents 

(give)  it to me.

12.  Jerry can’t play hockey now as he (sell)  his skates.

11   Use the appropriate forms of the words on the right to complete the 

sentences.

1. You are in a reference library. An old man sitting 

opposite you  his book aloud. You 

want the librarian  him to read 

silently.

2. Derek says he  the article for 

more than a month and he  it yet.

SIT

READ

ASK

WRITE

NOT FINISH


